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HUBY PARISH COUNCIL
MINUTES OF A PARISH COUNCIL MEETING HELD AT THE CHAPEL, HUBY                                     ON MONDAY 20 JUNE 2016 AT 7.30PM
Councillors Present:

Mrs Lisa Brown (LB)  

Cllr Sally Fell (SF) 






Mr E Lazenby (EL)

Mr J Phillips (JP)






Mr M Richardson (MR)
Mr Chris Roberts (CR)

In Attendance:
Fiona Hill (FH) - Parish Clerk 



           Mrs Christine Cookman (CC) – Hambleton District Councillor  
Public Present:
0 
17/14 To receive apologies for absence and reasons given:


Parish Councillor Mr Colin Arthur (CA)

Mrs Caroline Patmore (CP) – North Yorkshire County Councillor 



 

17/15 To receive declarations of interest in items on the agenda:


None
17/16 To confirm the minutes of the meetings held on
Monday 16 May 2016:
These minutes were approved 
17/17 PUBLIC SESSION:
15 minutes of each meeting is set aside for members of the public to address the Council which should be done through the chair. Each member is allowed a maximum of 3 minutes. Where possible it would be helpful to inform the clerk in advance, of your intention to speak

None 

17/18 Matters arising from the minutes:
1. Queen’s 90th birthday celebration plan

This event went well
3. Grant Applications

NTR
4. First Aid Courses/Defibrillators

No further details
17/19 To discuss long-standing matters:

1. Appearance of the village - e.g. Grass Cutting, Tree Works




The long grass on Tally Hill had now been cut

2. Street Signage
NTR
3. Neighbourhood Plan
This was deferred until the next meeting, as the draft was only received the previous evening, but the Parish Council agreed in principle.
NTR
5. Huby Voice
The next edition would be in September 2016 and the deadline would be 15 August 2016
6. Parish Liaison Meetings

The next meeting would be in Autumn, which would be co-ordinated by Colin Arthur and edited by Lynn Wagstaff
17/20 To discuss new planning applications received:
1. 16/01103/FUL –  Roans House, Huby            



         

   This application was dealt with between meeting and the response was submitted as follows - The Parish Council does not have any objections to this application, but would request that in order to avoid intentionally disturbing nesting birds, which is contrary to the Wildlife Protection Act 1981, that hedge and tree maintenance is not carried out between March and July. If this is unavoidable, as a minimum, the affected area should be checked carefully in advance of any work to ensure it will not cause disturbance to nesting birds, which would be postponed until after chicks have fledged where identified. This would need to be evidenced by a suitably qualified third party”.
17/21 To report planning decisions by Hambleton District Council:

1. 16/00550/FUL
The Royal Hunting Lodge, Shipton By Beningbrough
Granted

2. 16/00554/LBC
The Royal Hunting Lodge, Shipton By Beningbrough
Granted


3. 16/00844/FUL
OS Field 2675, Lundgreen Lane, Huby


Granted

17/22 To discuss matters raised by Parish Clerk/Responsible Financial Officer:

1. Bookkeeping records to date

FH circulated copies around Cllrs

2. Internal Control Check(s)


FH introduced new templates received from YLCA

3. Internal Audit

This was conducted on Fri13May16 and the written report was received, which FH was working through.

3.1 Standing Orders

The Parish Council adopted the new wording regarding Procurement, as recommended by YLCA, which is shown at the end of these minutes.

3.2 Financial Regulations

The Parish Council adopted the new draft document, as recommended by YLCA

3.3 Risk Management
FH reported that this was still WIP

3.4 Information Commissioners Office

During Internal Audit the question was raised as to whether Parish Councils should be registered, which would cost £35.00. FH had emailed I.C.O. and received a response as follows: 

“Regarding Parish Councils and their requirement to register under the 1998 Data Protection Act.

As a Parish Council is a statutory body with statutory functions they cannot be classed as a ‘not for profit’ organisation.  If they are processing data electronically, including word processing and are unable to rely on the exemptions, then they are required to register.  If all data is held manually they would be exempt from registration.  Data Controllers who are exempt from registration must still comply with the provisions of the 1998 Act.  The eight Data Protection Principles can be found using this link https://ico.org.uk/for-organisations/guide-to-data-protection/data-protection-principles/
If a registration is required for the parish councils, you can complete the registrations online at www.ico.org.uk or you can start the process by telephoning the Registration Helpline on 0303 123 1113”.

FH advised that she was researching this further

4. Work Place Pensions

FH reported that she had some additional information that she would include in the box below

5. Matters raised by/with Yorkshire Local Councils Association

NTR
6. Approve the following payments:


Parish Clerk


Salary



£112.88
100158

YLCA



Internal Audit


£60.00

100159

Game & Co


Insurance


£418.07
100160

Inc Dot Com


Newsletter


£289.83
100161


Digital Angels


Website


£175.00
100162

HMRC



PAYE



£82.80

100164


Huby Village Hall

Hires



£85.00

100165


Emma Broadhurst

Queens Birthday Event
£237.18
100166

Stephen Colquhorn

Queens Birthday Event
£187.25
100167


Cheque 100163 cancelled

17/23 To report any new correspondence received by the council:
· A parishioner had emailed enquiring about allotments. Cllrs advised that the nearest are in Easingwold. FH would reply advising this
· HDC had emailed late regarding a meeting to discuss potential development sites. SF and CR had attended the meeting and obtained some maps. They gave a summary of the meeting and Cllrs inspected the maps.

· The Sutton on the Forest Pub Community Interest Company had sent a copy of the Community Share Offer for the Rose and Crown, which the Cllrs read with interest

· The Huby Village Events Committee had sent a Thank you Card for the help given by the Parish Council

· The Community Speed Watch had placed discreet speed equipment within the parish and this had now been removed and the data will be analysed.

17/24 To receive reports from County and District Councillors:
· CC advised that there was £25,000 available through the Make A Difference fund
· CC advised that there would likely be a charge soon for green waste collections

17/25 To receive matters raised by members:
· CA would stain wood on bench on Tollerton Road
· The old concrete lampposts have been removed, which was excellent news
· LB would clear vegetation from near parish notice board
17/26 To confirm the details of the future meeting(s) starting 7.30 p.m. in the Chapel:                                                                       

18Jul16, 15Aug16, 19Sep16, 17Oct16, 21Nov16, 19Dec16
The Pensions Regulator - Duties Checker

Huby Parish Council is an employer who has to provide a pension

Their Staging Date is 01 April 2016

What you need to do and by when:

1. Confirm who to contact - Done

FH has exchanged emails with The Pensions Regulator to advise them that both the Primary Contact and the Secondary Contact is Fiona Hill

2. Choose a pension scheme - Done

The Parish Council have enrolled with Now Pensions Trustee Ltd, 164 Bishopgate, London, EC2M 4LX with assistance from Ardent IFA Ltd, 80 Clifton, York, YO30 6BA. Tel: 01904 655330. Email: hello@ardentuk.com
Pension Scheme Registry Number (PSR)

12005124

Employer Pension Scheme Reference (EPSR)

E7U2

Type of pension





Occupational


3. Work out who to put into a pension - To Do

This must be done on the Staging Date

4. Write to your staff - To Do

This must be done within six weeks after the Staging Date

5. Declare your compliance - To Do

This must be done within five months after the Staging Date
18.       Financial controls and procurement
a.         The council shall consider and approve financial regulations drawn up by the Responsible Financial Officer, which shall include detailed arrangements in respect of the following:
i           the keeping of accounting records and systems of internal controls;
ii           the assessment and management of financial risks faced by the council;
iii          the work of the independent internal auditor in accordance with proper practices and the receipt of regular reports from the internal auditor, which shall be required at least annually;
iv         the inspection and copying by councillors and local electors of the council’s accounts and/or orders of payments; and 
v          procurement policies for contracts of all levels (subject to standing order 18(c) below) and requirements under the Public Contract Regulations 2015.
b.         Financial regulations shall be reviewed regularly and at least annually for fitness of purpose.
c.         Financial regulations shall confirm that a proposed contract for the supply of goods, materials, services and the execution of works with an estimated value in excess of £25,000 shall satisfy the requirements of the Public Contract Regulations 2015 and will be procured on the basis of a formal tender as summarised in standing order 18(d) below.  The council will advertise the contract opportunity on the Contract Finder website.
d.         Subject to additional requirements in the financial regulations of the council, the tender process for contracts for the supply of goods, materials, services or the execution of works shall include, as a minimum, the following steps:
i           a specification for the goods, materials, services or the execution of works shall be drawn up;
ii           an invitation to tender shall be drawn up to confirm (i) the council’s specification (ii) the time, date and address for the submission of tenders (iii) the date of   the council’s written response to the tender and (iv) the prohibition on prospective contractors contacting councillors or staff to encourage or support their  tender outside the prescribed process;
iii          the invitation to tender shall be advertised in a local newspaper and in any other manner that is appropriate; 
iv         tenders are to be submitted in writing in a sealed marked envelope addressed to the Proper Officer; 
v          tenders shall be opened by the Proper Officer in the presence of at least one councillor after the deadline for submission of tenders has passed; 
vi         tenders are to be reported to and considered by the appropriate meeting of the council or a committee or sub-committee with delegated responsibility.
e.         Neither the council, nor a committee or a sub-committee with delegated responsibility for considering tenders, is bound to accept the lowest value tender.
f.          Where the value of a contract is likely to exceed £172,514 (or other threshold specified by the Office of Government Commerce from time to time) the council must comply with the Public Contracts Regulations 2015 and where applicable, the Utilities Contracts Regulations 2006 (SI No. 6, as amended).  If the 2006 Regulations apply to the contract the council must comply with EU procurement rules.
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Approved ………………………………………………   Chairman                        Date...............................    


